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ROUND 2 (PEER REVIEW)

Reviewer from previous round should automatically
appears

Request only those who recommended a resubmit
review

Another new reviewer could be selected

Previous round’s data can be accessed at “view
regrets, cancels, previous rounds”
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Assign Copyeditor

Select, assign, and request copyeditor

Initial Copyedit

When CE complete initial copyedit, author copyedit
should be automatically initiated
Author Copyedit

When author complete author copyedit, final
copyedit should be automatically initiated
Final Copyedit

When CE complete final copyedit, the final version
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Finalizing Copyedit
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submission metadata
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* If another round is requested;
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LAYOUTING

- Assign Layout Editor

* Layout version should be selected

* Galley (initial) should be uploaded

* Galley (final) should be after proofread
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PROOFREAD

e Assign Proofreader
— SE select proofreader and request author proofread

e Author Proofread
— View proof galley, review metadata, and add comment if any
— When author complete, proofreader is automatically requested

* Proofreader

— View proof galley, review metadata, and add comment if any
— When proofreader complete, layout editor is automatically
requested

e Layout Editor

— Review metadata and see if there is any comment

— Layout Editor upload final galley and complete
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Editor setup and configure issue

— Create issues
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Create Issue
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* [dentify which element is going to be displayed.

* If you want to display your own style, check the

Identification ‘title’ onl
Create Issue y

CREATE ISSUE FUTURE ISSUES BACK ISELUES

Valurmes |:|
Mumbar |:.
CREATE ISSUE  FUTURE ISSUES  BACK [SSUES
T |:|
Lssue identification Volurme JETIVHE | ------ Fulure Issugs -—---—- ¥
Number
Year Identification
¥ Title Volume I‘— CREATE
Title |.l5|rl‘.| cl= in Press
= - Murnber |;
DF_"_'-I'FIFTII'II'I , C NN N NN N N NN N NN NN NN NN NN
e [pots CREATEISSUE  FUTURE ISSUES  BACK ISSUES
Izsue identification ¢ olume
o Mumbar SRIUE
AT R
L1 LE I PHESS




SCHEDULING

After final galley uploaded, the
submission can be scheduled in the
designated issue

— Back issue
— Current issue
— Future issue

— Article in press
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